
The GBHEM Online Candidacy System 
 

What follows are step-by-step instructions and helpful tips for Candidates.   
Please remember that you are responsible to work with your mentor throughout this process, but 

not to rely on him or her to do everything for you.  When you log into the system you will see 

that many of the tasks are assigned to you – meaning you have to go into the system and check 

off when they are complete.   If you do not go in and “check” a task as complete, the process 

becomes stalled. You will find the system very intuitive and easy to navigate, so this should not 

take a lot of time.  
 

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ 
 

After you have met with your District Superintendent and have been given permission to begin 

candidacy, your District Registrar will enroll you in this system. 

 

LOGGING INTO AND NAVIGATING THE NEW SYSTEM  
 

GBHEM Candidacy Website: http://www.canapply.gbhem.org   

     Bookmark/Add this site to your favorites! 
 

Brand new candidates: You will receive an email invitation that will contain your log in 

credentials.  Log in using those, then promptly change your password.  Your new password will 

be known only to you.  There is a password retrieval button available should you need it.  

 

Candidates already enrolled in the GBHEM Candidacy System: Your log in 

credentials carried over from the old system.  Use your email address as your user name and the 

password you used for the old system.  There is a password retrieval button available should you 

need it. 

 

*First thing to do: Make sure you fill out the Personal Profile page.  If the system does not 

have your correct contact information, especially your correct email address, you may not 

receive important communications. 

 

*Secondly, look at your task list.  Note many items on there are listed are your (candidate) 

responsibility.   

-The way this system is set up everything moves in order, the next task cannot begin until  

the one before it is checked as complete.  That means you need to continually check to  

see if something is waiting on you.   

 

-If a task is pending because it’s waiting on your mentor’s attention, call and ask your 

mentor to get on it!   

 

Once you have been certified and the very last form (Form 113) is completed, you are finished 

using the GBHEM System.  Everything after that can be found either by looking on the District 

webpage or by contacting your Registrar. 

http://www.canapply.gbhem.org/

