
Department of Labor New Regulations  

On December 1, 2016, new regulations from the U.S. Department of Labor will go into effect. 
These regulations govern overtime and will affect most people who make less than $47,476 a 
year. Many of your staff will be exempt (pastors, possibly youth and children’s ministers, etc.), 
but some will not be and you need to be aware of these regulations. I am attaching links to two 
excellent articles about the new regulations. These articles have been prepared by our Florida 
Annual Conference and the Western North Carolina Annual Conference.  One is more technical 
and the other more conversational. I think you’ll find both helpful:http://wnccumc.org/new-
overtime-ruling-takes-effect-on-december-1/ andhttp://www.flumc.org/newsdetail/what-does-
the-new-dol-rule-mean-for-you-4821000. 

The Conference Human Resources Department has written the following information regarding 
timekeeping: 

Timekeeping doesn’t have to be a complicated or 
sophisticated system; it does require the employee to 
track their hours worked and submit those hours for 
payment. This can be done electronically, on a paper 
time sheet or even via email from your employee where 
they state the total number of hours they’ve worked in 
that pay week.  

It’s important that the employee account for their total 
hours on a weekly basis and generate their request for time approval and payment so you can 
pay them accurately. Overtime is calculated on hours worked over 40 hours in one pay week.  

(If you have an employee who is working unauthorized overtime, you’re obligated to pay them 
for that overtime but would want to initiate a performance conversation around that. It’s 
recommended that overtime and/or flex time be approved in advance of the hours worked.) 

For all non-exempt staff, both salaried and hourly, in addition to the above, you should maintain 
accurate timekeeping records: 

• The total hours worked each pay week. 
• The basis on which those wages are paid (example: $9 per hour or $400 per week.) 
• The hourly rate and the overtime rate. 
• Total daily or weekly straight-time earnings. 
• Total overtime earnings for the work week. 
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